[TPUHATO YTBEPXJIEHO
C YU€TOM MHEHHS
O6mero codpanus pabOTHHUKOB

CIIo I'bY J1O CITIIOP no BBC
«Hesckag BosiHa»
npotokosn Ne 7 OT 7% 0% LOAS

MMOJIO)KEHHUE
Ob OTAEJIE BYXTAJITEPCKOT'O YYETA U IIJTIAHUPOBAHMUSI
CAHKT-IETEPBYPI'CKOI'O 'OCYJAPCTBEHHOI'O BIO/IZKETHOI'O
YUYPEKAEHUSI JOTTOJIHUTEJBHOI'O OGPA3OBAHUSI CHIOPTUBHOM
LIKOJIBI OJIMMITMHCKOT'O PE3EPBA 110 BOJHBIM BUJIAM CITOPTA
«HEBCKAS$I BOJIHA»

1. OBIIHUE ITOJIOKEHUSA

1.1. Hacrosmee mnojoxeHue pa3padoTaHO B COOTBETCTBUM €  JICHCTBYIONIHM
3akoHoaTebCTBOM Poccuiickoil Degepauun u onpeiesieT mopsJoK co3JaHus, Iead, 3a1a4u,
(QYHKLUMH, 1IpaBa, OTBETCTBEHHOCTh OTAeNa OyXrajiTepckoro ydera u ruianuponanus CaHkT-
[IeTepOyprekoro rocy1apeTBEHHOrO OI0/IKETHOIO YUPEKICHHS JTONOIHUTEILHOTO 00pa3oBanus
CITOPTUBHOM IIKOJIBI OJIMMIIMIICKOIO pesepBa 10 BOJHLIM BHjaM crnopTa «Hesckas BosiHay
(nanee-YupexaeHue).

1.2, Oraen aBisercs caMOCTOATENBHBIM CTPYKTYPHBIM [0Jipa3ae/ieHueM Y upek/eHus.

1.3. Otaen Oyxraurepckoro yuera W IUJIaHUpOBAHWA  (Jalice-OTael,  OTJel
OyXTaJITepCKOro yyera W TUIAHMPOBaHMA) CO3/ACTCs W JIMKBUAMPYETCS NMPUKA30M JTHPEKTOpa
YUPEKJICHUS.

1.4. Oraen Bo3IjaB/IsSeT HAuyalbHUK OTJE]a — TJABHBIH Oyxrajrep, HasHayeHUEe U
0CBOOOMKIEHHE OT JOIKHOCTH KOTOPOI'O IMPOU3BOIUTCS NPHKA30M JIMPEKTOpPA YUPEHKIACHHS.
Ocraibuble  paDOTHMKM OT[eNa, B COOTBETCTBUM €O IUTATHLIM pacldcaHueM OTJea.
Ha3Ha4yaloTCs M O0CBODOXKIAKOTCA OT JIOJUKHOCTH TPUKA30M JMPEKTOpA YUPEHKJICHUS 10
NPE/ICTAB/ICHHIO HaYaJIbHUKA OT/le/1a - IJIaBHOTrO OyxXrairepa.

1.5. Hawanpnuk otaesa — miaBHelid  Oyxrajrep MOAUUHACTCS HENOCPEICTBEHHO
JUPEKTOPY YUPEKICHHSI.

1.6. PaGotnuku otjena OyxraiTtepckoro ydera W IUITAHUPOBAHMS  [1OQYMHAIOTCS
HaYallbHUKY  OTAeNla — TIJIaBHOMY  OyXrajirepy, OCYUIECTBISIIOUIEMY  pacrpe/eicHHe
obsa3anHoCTEl  Mexay pabOTHMKaMH OTAela B COOTBETCTBHM €  HMX JIOJUKHOCTHBIMH
MHCTPYKIMAMHU U HACTOSAITIM TI0JI0KEHHEM.

1.7. M3meHeHue CTPYKTYpHl M INTATHOH YHMCICHHOCTH OT/AENA YTBEPIKIACT JHUPEKTOP
YUPEIKICHUS, UCXOJIS1 U3 KOHKPETHLIX YCIIOBUH U OCOOCHHOCTEH JesATeIbHOCTH Y Upesk/ICHUs 0
NpEeJICTaBICHNI0 HayvallbHUKA OTAela — [JIaBHOTO OyxrainTepa, IOciie COIJIacOBaHUSA CO
CHENHMAIMCTOM 110 KaJIpaM.

1.8. Ha 10/KHOCTH HauvajbHMKA OT/ENa — IJIaBHOrO OyXrajtepa Ha3HauyaeTcs JIUIO,
OTBEYAKONICE YCTAHOBJIECHHBIM IPO(YECCHOHATBHBIM CTAHAAPTOM TpeOOBAHUSIM K YPOBHIO
00pa3oBaHMs U CTaXy MPaAKTUICCKOM padoThI.

1.9. PaGornuku oraena OyXraatepckoro ydera M IUIAHUPOBAHUS JOJDKHBI WMETH
ypoBeHb 00pa3soBanyd M CTaX INPaKTHYECKOH paboThl, COOTBETCTBYIHOIEE TpeGOBaHUAM



3aKOHOAATE/ILCTBA,  MOCTOAHHO  COBEPIICHCTBOBATh  lIpodecCHOHAIBHOE — MacTepeTBO,
NPO(PECCHOHANBHYIO 3THKY, KOTOpble HEOOXOJMMBI JUIS BBITIONHCHMS HAa BBICOKOM YPOBHC
Mopy4eHHoi paboThL.

1.10. B cBoeii jearensnoctu pabotauku Otzaena pykoBoacTByioTes KoucTuryrmei
Poccuiickoii  ®enepaumu, Hanoroseim  Kogexcom P®, Tpynoseim  Kojekcom PO,
JCHCTBYIOIIMM  3aKOHOJATE/IbCTBOM,  HOPMATHUBHO-TIDABOBRIMH  akramu  Poccuiickoii
®enepaunu, Ilocranosnenuamu  IlpaBurensctBa PO, VYkazamu [lpesumenra PO,
3aKOHOJATEJILCTBOM M JEHCTBYIOIIMMHE HOPMAaTUBHO-TIpaBOBBIMU akTamu Caukrt-ITetepOypra,
[Tonowenuamu, HHCTpyKimMaMu ¥ MeroguuyecKUMH  pEKOMEHJAIMAMH 110 BOIIpOcam
OpraHM3aluy M BEJICHHUIO OyXTaJTepCcKOro y4yeTa W OTYETHOCTH, (PUHAHCOBO-XO3AHCTBEHHOI
NEATeIbHOCTH YUpexK/IeHus, YCcTaBoM YUpexaeHus, JTOKAJIbHBIMH HOPMATHBHLIMM aKTAMH
YupesxieHus, HactogiuM [lonoxenuem.

1.11. PaGornnku Otxena  J0/DKHBL  cOOMIOATh TPAaBWIA BHYTPEHHETO TPYAO0BOIO
pacnops/Ka, KOJEKC dTHUKHU, MHBIC JIOKANbHBIE aKThl, 3aTParuBaloOIIMe TPYJIOBYIO JEATEIbHOCTD
pabOTHUKOB.

1.12. Pabornuku Otiena JO/KHBI BBIMOIHATH MOPYYEHHS] JUPEKTOpa YUpEKICHUS
TOYHO U B CPOK.

2. 3AJTIAYH OTJAEJIA

2.1. Opranmzanps OyXrajJTepckoro ydera ¥ OTYETHOCTH, (PMHAHCOBO-XO38HCTBEHHOM
JCATENBHOCTH YUPEIKACHHUS, OpraHu3alis JeSTeIbHOCTH YUpekIeHUs Kak 3aKka3uuka B LesX
OCYIIECTBJICHUA  3aKyINOK TOBapoB, padoOT, yciayr, HanpapJICHHBIX Ha obecrieuenue
rocy/1apCTBEHHBIX HY /1.

2.2. @opmupoBaHMe I1OJHOH M JOCTOBEpHOM uHPOpPMALUH O  JAEATENLHOCTH
YupekIeHus U ero UMYIIECTBEHHOM MOJI0KEHHH.

2.3. OOecneuenne wuudpopmaimei, HeoOXOIUMON Ui KOHTPOJISA 3a COONIOJACHUEM
3aKoHoaTelnbCTBa PO npu ocyliecTBieHNH YUpeiKaeHHeM XO3sHCTBEHHBIX OMeparyii U ux
1e1ec000pa3sHOCTHIO, HATUYHMEM U IBHKEHHEM HMYINECTBA W 0083aTCIBCTR, MCIOJIB30BAHUEM
MAaTepUaIbHBIX, TPY/JOBLIX, W (DUHAHCOBBIX PECYPCOB B COOTBETCTBUH C YTBCPIKIAECHHBIMH
HOpMamy, HOPMaTUBAMMU W IIaHaMKU PHHAHCOBO-XO03SMHCTBEHHOM JeaTeIbHOCTH. MOHWUTOPUHT 1
aHaJIU3 JCATCIBHOCTH Y UPEHACHUSL.

2.4. DopdextMBHOE M palMOHAIBHOE HCHOJIB30BaHUE OIO/UKETHBIX CPEACTB LIS
obecrieyeHns  yKpeIUIEHMsT  MaTepUalbHO-TEXHUUECKOM 0aspl  YupexaeHus, co3gaHus
HEOOXOAMMBIX YCJIOBUH JUISl OCYLIECTBICHUS €T0 JIeATeIbHOCTH.

2.5. ®opMHUpOBAHHE €JAMHON YKOHOMUUECKOI U (GUHAHCOBON MOJUTHKN YUpexkKIeHUus Ha
OCHOBE aHAJIM3a COCTOSIHUA U TEH/ICHIIMI pa3BUTHUS OO/ KETHOM CHCTEMBI.

2.6. OcyuiecTBlieHHE BHYTPEHHErO KOHTPOJS COBEPINAEMBIX (PAKTOB XO3AiCTBEHHOI
JKU3HHU B Ipe/ieriaX KOMIETEHIMU coTpyAHuKoB OT/1ena.

2.7. llpenorspailieHue OTPUIIATEIBHBIX PE3YJILTATOB JIEATEILHOCTH YUpexJeHUs |
BEIABICHHC BHYTPUXO3AHCTBEHHBIX Pe3epBOB oOecreueHns e¢ (UHAHCOBOH yCTOMUMBOCTH.

2.8. Yuyactme B OpraHM3alMM M IPOBEJICHMH  MCPONPHATHIL,  [IPOBOAUMBIX
YupexeHnueM, B pamkax komnerenuuu Otena.

2.9. IloaroroBka IPOEKTOB IIPUKA30B MO BONPOCAM, BXOJSIIMM B 3a1a4u U (QyHKIMH
OTaena.

2.10. KoHTposib 1 CBOECBpEMEHHAs I10ja4a CBEACHHUIN Ul pa3MelieHusi HHPOpMayun Ha
caifte YupeKIeHUHn B 4yacTH, Kacatoleics aestenbHocTtd Oraena.



X O®YHKIHUHU OTAEJIA

3.1. Benenne Oyxrairepckoro, HaJloOrOBOIO M CTATHCTHYECKOTO ydeTa (PMHAHCOBBIX
orepauuii YUpexIeHuss B COOTBETCTBHH € JCHCTBYIOIIMM 3aKOHOJIATE/ILCTBOM, a TaKKe
MPOBCPKA JIOKYMCHTOB B OTHOIUCHHMM CBOEBPEMEHHOCTH M TPABHIBHOCTH MX O(DOPMICHHUA U
3aKOHHOCTH COBEPINACMBIX OTICPAITHid.

3.2. Q®opMupOBaHHE YYETHOH TOJUTHKH B COOTBETCTBHM € 3aKOHOJATEILCTBOM O
OyXrajiTepCKOM YUeTe M HaJOroo0JI0KEHHMM MCXOAS M3  CTPYKTYpel H  ocoOeHnocrteii
AEATEILHOCTH Y UpeskIeHus, He0OX0JMMOCTH o0ecrieueH s ero GUHaHCOBOI YCTOWYMBOCTH.

3.3. CocrapiieHie ¥ IpPEJCTaBICHHE B YCTaHOBIEHHBIE CPOKH OyXraiTepcKoii,
CTATUCTHYECKOM, HAJIOTOBOM M MHOM NIPEyCMOTPEHHOM 3aKOHOIaTEIECTBOM OTYETHOCTH.

3.4. OcyumecTBIcHHE B YCTAHOBJIEHHOM TOpsake cOopa, 00pabOTKH, aHaau3a W
NPEJOCTAaB/ICHUE [IOJIHOH M JOCTOBEPHOH HMH(POPMAIIMM W OTUYETHOCTH O XO3SHCTBEHHBIX
npoleccax M (UHAHCOBBIX pe3ylibTaTax ACSTENbHOCTH YUpEeKACHHS, HEOOXOIMMBIX JIIs
OIIEPATHUBHOI'O PYKOBO/ICTBA U YIIPABJICHUS.

3.5. CpoeBpeMeHHas oOIUlaTa PacXoj0B M TPOBEJCHHE HEOOXOAUMBIX PacyeToB,
BOZHHMKAIOIIMX B IIPOIIECCE UCTIOJTHEHMS OrojKeTa:

— 10 HAYMCIACHWIO W BBILIATE B YCTAHOBJICHHBIH CpPOK 3apabOTHOM IUIATHI
paboTHUKAM YUPEKICHUS;

— 110 COJIEP/KAHMIO U OCHAILEHUIO Y UpeiK/ICHHS ;

—— M0 LEeJEeBLIM NPOrpaMmMam ¥ LEHTPAIU30BAHHBIM PACX0/1aM.

3.6. PaspaboTka © TOArOTOBKA K YTBEPHKICHHIO MPOEKTa I[UIaHa (UHAHCOBO-
XO3SUCTBEHHOM JIE€ATEIbHOCTH YUpPEeKJCHUS Ha TeKyIuid (GUHAHCOBBIM TOJ W IJIAaHOBBIA
MEepuo/i, B pa3pe3ec IUTAHOBBIX MOKasaTesJed 10 J0X0/JaM W pacxojaM, B paspese BHJIOB
AEATENILHOCTH M KOJ0B 010KeTHOH Kiaccudukauu. KoHTposih 1 KOPPEKTHPOBKA MCIIOIHEHHS
n1aHa GUHAHCOBO-XO3SHCTBEHHOM AEATEILHOCTH B TCUCHHE TEKYLLIETO I0/IA.

3.7. OcyliecTBiICHHE IIJIAaHUPOBAHU M pacdeTa HOPMATHUBHBIX 3aTpaT Ha OKa3aHUe
roCy/1apCTBEHHBIX YCIYTI M HOPMATHBHBIX 3aTPaT Ha COJEP:KAHUE HMYITICCTRA.

3.8. OcyliecTBieHUME KOHTPOJS 3a MPaBUIBHBIM M HKOHOMHBIM PACXO0BaHUEM
CPCJICTB, WX IICJCBHIM HA3HAYCHUEM C YYETOM BHECEHHBIX B HHUX B YCTAHOBJIEHHOM IOpSIKE
M3MEHEHHUH, a TAKIKE 32 COXPAHHOCTBIO JICHEIKHbBIX CPEJ/ICTB U MaTePUAIBHBIX IIEHHOCTEH.

3.9. B coorBercrBun ¢ tpeGoBanusamu 3akoHa N 44-®3 ppinoinenne GpyHKUMI 11pu
IUTAHUPOBAHHK,  OpraHM3alMKy, OCYIUECTBIEHUM  3aKYIOK, 3aKIHUYCHWUH, HMCIOJHCHUH,
U3MCHCHHUM M PaCTOPIKCHUM  KOHTPAKTOB, pasMellieHue uHOpMAUMH B €JIMHOMN
UH(POPMAILMOHHOH CHCTEME.

3.10. Beaenune yuera JOroBopoB (KOHTPAKTOB) Ha MOCTABKY TOBAPOB, paboT, yeayr Juis
HYKL YUpexKaeHUs.

3.11.IlpoBeaenne MHBEHTAPU3aLMM HUMYIIECTBA W (DUHAHCOBBIX  003aTENIBCTRB
YupekaeHus, CBOCBPEMEHHOE BBISBICHME pe3YJbTaTOB MHBEHTAPU3AlMM M OTPAKCHHE UX B
yuere.

3.12. Ucnonb30BaHue aBTOMATHU3MPOBAHHONH MH(OPMAIIMOHHONW CHUCTEMBI OFOKETHOTO
nponecca (AMCBII) — DiaexkrponHoe kasHauelicTBo. Mcronb3oBaHue rocy1apeTBEHHbIX
MHPOPMALMOHHBIX CHCTEM, IPOrPAMMHBIX IPOAYKTOB JUISl OpraHM3alMd ydeTa JeHEKHBIX
Cpe/ICTB, MarepHalibHLIX [EHHOCTEH, OIIaThl TpPyAd, I[UTAHUPOBAHMS, [PEJIOCTABICHUS
OTYETHOCTH M JIPYTUX Ollepaluid.

3.13. Xpanenue OyXraaTepckuX JOKYMEHTOB, PETHCTPOB yueTa, MPOEKTOB OloJpKeTa U
pacyeToB K HMM, a TaKiKe JPYIMX JIOKYMEHTOB, CBSI3aHHBIX ¢ JAeATENbHOCTHIO Otnena u
CBOEBPEMEHHAs liepeaua UX B apXHUB.



3.14. Ananus WTOTOB JCATCIBHOCTH M MCIOJHEHHS (DMHAHCOBBIX IIOKasaresei
Yupexxienus.

4. IIPABA OTJEJIA

4.1. Otnen B mpenenax CBOMX KOMIIETEHLHMH HMeeT TpaBo ACHCTBOBATL OT UMEHU
YupesKeHus U NpeACTaB/IsIThL €10 MHTEPECH.

4.2. BHOCUTH B YCTAHOBJIEHHOM IIOpSiJIKE HA PACCMOTPEHHE AWpPEKTOpa YuperIecHus
Npe/UIOKEHUs TI0 COBEPIIEHCTBOBAHUIO pabOThl B cdepe pa3BUTHS (PHHAHCOBO-XO3AHCTBEHHOI
AEATEbHOCTH Y upek/IeHUst

4.3. 3anpamuBath W II0Jy4aTb Yy CTPYKTYPHBIX TOjpasjefeHuii YupexaeHus B
YCTAHOBJICHHOM TIOpAJIKE HH(MOPMAlMI0O W MaTepuajbl, HEOOXOJUMBIE JUIS IOArOTOBKH
JIOKYMEHTOB, OTHOCSIIMXCA K KomuereHnuu OTjiena.

4.4. Ilpusiekath B YCTAHOBJIEHHOM HOPSJKE JUIA OCYIIECTBICHHS 3a1a4 M (yHKIMi
OTena, cnenyuannucToB |3 JIPYTHX CTPYKTYPHBIX HOApa3/ie/ieHrit YupeiieHus.

4.5. VYuyacrBoBaTh B pacCMOTPEHMH BOTIPOCOB M HPUHSITHH PEINCHMIH, 3aTparuBaloLInX
nestenbHocTh OTAETA.

4.6. OpranusoBblBaTh M NPOBOANTH MPOBEPKH MCIIOJIHEHHS BONPOCOB, OTHOCSIMXCAH K
chepe pedrensHocTH  OTiena, O pesyibTarax HpPOBEPOK JIOKJIAAbIBATh PYKOBOJCTBY
YupexaeHus. BHOCHTH mNpenoKeHus pPyKOBOJACTBY —YUPEKJACHHS O [PHUBJICUEHHH K
MaTepHaibHOM M JIMCUMIUIMHAPHONW OTBETCTBEHHOCTU JOKHOCTHBIX JHIl YUpEKJICHHSA 110
pe3yJibTaTaM MpoBEpoK.

4.7. Bectn nepenucky mno BOMpOcaM, BXOAMIIMM B KoMmmereHmuio Orgena v He
TPeOYIOIIUM COTIACOBAHUS C PYKOBOJIUTENIEM YUPEIKICHHUS.

4.8. llo pemenuio aupexropa YupexieHus, pabOTHUKH OT/AeIa BIPABE BXOJAUTH B
COCTaB KOMHCCHH, (OpMHpyeMBIX YUpekKICHUEM [UIsl BBIMOJHCHHS ITOCTABIEHHBIX II€pPe]|
YupekIeHHEM 3aa4, ec/iu 0TBeYatoT TpeOOBaHUIM, MPCABABIAEMBIM K UjeHaM KOMUCCHIA.

- OTBETCTBEHHOCTB OT/IEJIA

5.1. PaboTnuku oTAena HECYT OTBETCTBEHHOCTh 3@  HECBOEBPEMEHHOE W
HEKaYECTBEHHOE BBIIIOJHEHNE BO3JIOKEHHBIX Ha OT/1eN 3a4au U GyHKINii.

5.2. PabortHMKM oOTJeNa HECyT NEepPCOHANBHYID OTBETCTBEHHOCTh B IIpeiesax
JOJZKHOCTHBIX 00513aHHOCTEH, ONpe/ie/IeHHbIX TPYI0BBIM JIOTOBOPOM.

5.3. PaboTHUKM OTJ€1a MOTYT OBITH IIPUBJICUEHB! K JUCHMIUTHHAPHON, MaTeprabHOIl,
a/IMHHUCTPATHUBHOM, YrOJOBHOH OTBETCTBEHHOCTH B ClIy4ae M B HOPSIKE, MPE/TYCMOTPEHHbIX
3aKOHO/1aTEBCTBOM.

6. CJIYKEBHOE B3AUMO/JIEMCTBUE C IPYTUMU CTPYKTYPHBIMH
NOAPA3ZJAEJEHUAMHU

6.1. Otrzen  B3auMOJEHCTBYET €O  BCEMH  CTPYKTYPHBIMH  [OJpa3/AcICHUSAMM
Yupexaenus.

6.2. Otzaen B3aumopeiicTeyer ¢ nojapasjeiaennsmu Komurera o ¢pusndeckoil KyasType
M CIOPTY W TMOJBCIOMCTBEHHBIMM yupexaeHusMu Komurera, ¢ rocysapcTBEHHBIMH M
MYHUIUIQIbHBIMA  OPraHaMM, JPYIMMHU YYPCKICHUAMHM W OPraHu3aiisMH [0 BOIPOCaM,
BXOALIUM B KoMIeTeHLno Otiena.



6.3. s Bcex paOOTHHMKOB Yupex/JIeHHsA 00s3aTelbHbI K HCIHOJIHEHHIO TpeboBaHuA
HavaJlbHUKa OTJeNa - [JIaBHOIO Oyxrajrepa 110 COOMIOJICHHIO YCTAHOBIECHHOTO HOPSjIKA
JIOKYMCHTAJILHOTO O(GopMIIeHUs! (PaKTOB XO3SIMCTBEHHON KWU3HU, MPEICTABICHUS JOKYMEHTOB
(cBeneHunit), HEOOXOAMMBIX JUISl BeJIeHUs] OYXTaITepCKOro yuera.

7. SAKJTIOYUTEJIBHBIE ITOJIOKEHUSI

7.1. Hacrosiee Ilojoxenue sBisieTcs J10KaabHBIM HOPMAaTHBHBIM aKTOM Y Upesk/IeHus,
BCTYNACT B CUIIY € JAATHI €r0 YTBEPXKACHUA U JeicTBYeT OeccpoUHo.

7.2. Bce usmenenus u (WiIM) JOMOJHEHHWs, BHOCcUMbIe B Hacrosiiee Ilonokenue,
oG opMIISIOTCS B IHCBMEHHOI (opme.

7.3. locae npunsatus [lonoxenns B HOBOH peakiiu (MM W3MEHEHHI M JIOTIOJHEHUH B
[Tonoxenue) npeaslymas pelakius yrpaunBaeT CHIy.

7.4. Hacrosumee [lonokeHne NOMIEKUT Pa3MEHICHHI0O Ha O(UIMANILHOM —caliTe
YupexaeHus.



